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Monthly workforce report — checklist
Verified identities, allocated hours, the revision your contract requires, an unsigned draft for the officer.

Form and revision confirmed from the awarded contract, evidence reference recorded.

Every worker and vendor has a persistent ID mapped to the exports.

Payroll/timekeeping export covers exactly the reporting month.

Hours allocated to this contract per worker, from job codes or a documented split.

Subcontractor statuses verified and dated.

Allocated ≤ worked; all required facts present; open items resolved at the source.

Unsigned draft inspected page by page; officer certified and submitted.

Report package and workspace backed up.

Period: ____________________    Prepared by: ____________________    Date: ____________

Full guide: https://getsublimit.com/occ-monthly-workforce-report.html   ·   A bookkeeping aid, not legal, tax or accounting advice.


